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1. O01Me MoJI0KEeHu s

1.1. ITonoxeHue o0 yCTaHOBJIEHUH OOpa3LOB JOKYMEHTOB M IMOPAAKE BbIAAYM JOKYMEHTOB 00
oOpazoBannu M (W) O KBaIM(UKAIUHM, JOKYMEHTOB 00 oOyuyenuu (nanee — Ilonoxenue)
orpenenseT npuoOpeTeHue, ydeT, MOPSAAOK BBIAAYM, XPaHEHHE W CIHCAHUE JIOKYMEHTOB B
OO011ecTBe ¢ OrpaHMYCHHOM 0TBETCTBEHHOCTRIO “JInkBumaarop” (OO0 “JIukBumarop”).

Hcnonb3oBanue ONAHKOB, SIBJISIOLIMXCS 3aAIIMIIEHHOW OT MOJAENIOK IMOJUTrpapuuecKon
IPOAYKIHMEH, MO3BOJsET: OOJErYuTh MPOLECC IMOATBEPKACHUSA TNOJIMHHOCTH MOJYyYEHHOM
KBaJIM(UKAIIMA KOHKPETHBIM JIMLIOM pabOTOAATENSIMU, KaJPOBBIMU CIIY>KOaMH U JAp., SKOHOMHUTb
O10/KEeThI 00pPa30BaTENBHBIX OpPraHU3alMi; YCTAHOBUTH MOJUTMHHOCTh M3TOTOBJICHHOTO OJIaHKA B
CBSI3U CO CTPOTOM OTYETHOCTBIO MPEANPUATUH-U3TOTOBUTENEH Nepes JIMLEH3UPYIOILUM OpraHoM,
YTO MMHUMHU3UPYET BBITYCK (aJbUIMBBIX OJIAHKOB HEJOOPOCOBECTHBIMM XO3SIMCTBYIOLIUMHU
cyOBeKTamu.

Boibop npeanpusTuii-uzroroBuTesield OJAHKOB JOKyMeHTOB ocyuiectBisercas OOO
“JIukBUIATOP” CAMOCTOATENIHHO.
1.2. Hacrosiee [losnoxenue pa3paboTaHO B COOTBETCTBHM CO CIEIYIOLIMMH HOPMAaTHBHBIMU
JOKYMEHTaMHU:

o ®denepanbHbiM 3akoHOM 0T 29.12.2012 Ne 273-®3 «0O6 obpazoBanuu B Poccuiickoii
Denepauuny;

e [Ipukazom Muno6pnayku Poccunm ot 01.07.2013 Ne 499 «OO6 yTBepkIeHHM HOpsaKa
OpraHM3ali M OCYIIECTBIEHHUS OOpa30BaTE€IbHOM JEATENbHOCTH IO JIOMOJHUTEIbHBIM
npodeccnoHaTIbHBIM IPOTPAMMaM);

e [Ipuka3 MunucrepcTBo npocsemenus Pocecniickoit @enepaunn ot 26 asrycra 2020 roga
Ne 438 «O6 yrBepxkaenun Ilopsaka opraHu3alMd W OCYLIECTBICHHS 00pa3oBaTeIbHON
JeSITeIbHOCTH 110 OCHOBHBIM IIpOrpaMMaM Npo¢eCCHOHATBLHOTO 00YUEeHUS»;

o MeToauuecKMMH PEKOMEHIAllUsMU 110 pa3padOoTKe, MOPSAKY BbIIaYl U YYEThI JOKYMEHTOB

0 KBaJTU(UKAIMU B chepe ToMoHUTEeIbHOr0 oopazoBanus oT 12.03.2015 Ne AK — 608/06.

2. llopsinok npuodpereHust 61JaHKOB HTOTOBBIX JOKYMEHTOB

2.1. OTBeTCTBEHHOE JHIIO OOpamiaeTcs ¢ 3asBKOM B OpraHU3alMio, UMEIOLIYI0 JIMIEH3UI0 Ha
OCYILECTBIICHUE JESATEIbHOCTH 110 M3TOTOBJIEHUIO 3AILUIIEHHOW OT MOJAEIOK MOJUrpapuuecKon
npoaykuuu, koropas Hanpasisier OOO “JIukBuaatop” KOroBOp M CUET HA OIUIATY.

2.2. Ilpu nocrymyieHnH OJaHKOB UTOTOBBIX JOKYMEHTOB OTBETCTBEHHOE JIMIIO IMPOBOIUT CBEPKY
COOTBETCTBHUS (PAKTHUECKOTO KOJIMYECTBAa OJIAHKOB YAOCTOBEPEHUH M JUIUIOMOB C OJaHKaMu
IPUIIOKEHUH (MX Cepuil MU HOMEpPOB) YYETHBIM JIaHHBIM, COJIEPKAILUXCS B CONPOBOAUTEIBHBIX
JOKYMEHTaX.

2.3. B OO0 “JlukBumaTop” auIiiam, yCIenrHO OCBOUBIINM COOTBETCTBYIOIIYIO 00pa30BaTeIbHYIO



IporpaMMy M TPOILICANIMM HMTOTOBYIO aTTECTAallMI0, BBIJAIOTCA CIEAYIOIINE HTOTOBBIE
JIOKYMEHTBI:
- 1O OCHOBHbIM HNPOCPAMMAM NPODEecCuoHanrbHo20 o0bOyuenus (IPOrpaMMaM IOIATOTOBKH,
NEPEenoArOTOBKM M MOBBILIEHUs KBaJU(UKAMK MO HpodeccusM padouux, TODKHOCTAM
CITy’KaIllUX ) — CBUJCTEIBCTBO O Mpodeccuu padbouero, T0HKHOCTH cityskatero ([Ipunoscenue 1)
- N0 OONOIHUMENbHbIM NpOgeccuoHanvubiM npocpammam  (IporpaMMaM  IOBBIIICHUS
KBaJTM(HUKAIMU U TPO(HECCHOHAIBHON NEPENOArOTOBKH):

® YJ0CTOBEPEHHUE O MOBBIMIEHNH KBATU(PHUKALMHU - JUIs JIMLL, IPOLIEAIINX 00y4eHue B 00beme
He menee 16 yacos (Tlpunosicenue 2),

® JIUIUIOM O NPOQEeCCHOHATBHON MEPEenoAroTOBKE - JJS JIMI, MPOUICAIINX OOy4YeHHE IO
nporpamme B o0beme He MeHee 250 4acoB ¢ 00J0kKoW u npuitokenueM (Ilpunooicenue 3). Bun
JUIIIOMa O MPO(ecCHOHAIBHON MepernoAroToBKe (y10CTOBEPSIOLINA IPaBo BEJEHUs HOBOIO BUJA
npoeCCUOHATILHON JEATENbHOCTH WJIM IOJIyY€HUE HOBOM KBaIM(UKALMU) ONperenseTcs B
3aBUCHMOCTH OT 1I€JIH, 3aja4, COJIEP>KAHUS U Pe3yIbTaTOB 00YUEeHMsI, yTBEPKICHHBIMU B y4EOHO-
METOANYECKOU JIOKYMEHTAlUH JOTIOJIHUTEIIBHOU npodeccHOHaTbHON [IPOrPaMMBI
po¢eCCHOHATILHOM MEePEenoArOTOBKH.

Kpanudukanus, ykaspiBaeMas B HMTOTOBOM JIOKYMEHTE, JAaeT ero oOJagaTeito MpaBo
3aHUMAThCS ONPEICTICHHON MPOPeCCHOHATBHON AATEIBHOCTHIO U (MJIN) BBIIOJIHATH KOHKPETHBIE
TPYJOBbIE (PYHKIINH, JIJIsI KOTOPBIX B YCTAHOBJIIEHHOM 3aKOHOAATeIbCTBOM Poccuiickoit denepanuu
MOpsiIKE OIpenesieHbl 00s3aTenbHble TpeOOBaHMA K HAJTUYMIO KBaJIM(UKAUMKM 10 pe3ylbTaTam
JIOMIOJTHUTEIBHOTO  MPO(ECCHOHAIBHOIO  00pa3oBaHMs, €CIM HHOE HE  YCTaHOBJIEHO
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

2.4. B OO0 “JlukBupaTop” BBOAATCS CICIYIONIHE JOKYMEHTHI 00 00yUICHHH:

® cmpaBKka 00 0Oy4YEeHUH BBIJAETCS CIYIIATEISAM JIOMOJHUTENBHBIX MPO(hecCHOHAIBHBIX
porpamMM, He MPOLIEIIINX MTOTOBOM aTTECTAllMd WJIM TOJIyYUBIIMM Ha WTOTOBOM aTTecTalluu
HEYJIOBJIETBOPUTEIbHBIE PE3YylbTaThl, a TAKXKe JIMIAM, OCBOMBIIMM YacTh JIOMOJHUTEIbHOMN

npodecCHoHaIbHOM mporpaMmbl U (Win) oturciaeHusM u3 OO0 “Jluksumatop” (Ipunosicenue 4).

3. 3anoiHeHHe OJIAHKOB JOKYMEHTOB 0 KBAJIU(QUKALMHU

3.1. birianku TOKyMEHTOB 3aKa3bIBAIOTCS B OPraHU3aIMN, UMEIOIICH JTUIICH3UIO Ha OCYIICCTBICHHE
NEATETPHOCTH TI0 HM3TOTOBJICHUIO 3AIUIIEHHON OT TMOIJEIOK MOJMUTrpaduuecKord MPOMYKIIHH.
OO0pa3ipl 6J1aHKOB TOKYMEHTOB YTBEPKAAIOTCS TaHHBIM TOJIOKEHUEM U TIprUKa3oM ['eHepaibHOTO
nupekTopa. biaHku NOKyMEHTOB 00 OOy4YeHHH, HE SIBJISIOIIMECS 3allUIICHHONH OT MOJANETIOK

nourpaduuecKon MPOIyKIIUEH — CIIpaBKH 00 OOyUCHHH.



3.2. 3amonHeHue OJaHKOB JOKYMEHTOB PYKOIHCHBIM CHOCOOOM HE mpou3BoauTcs. braHku
JOKYMEHTOB 3aIlOJIHAIOTCSA Ha NOCYIapCTBEHHOM s3blke Poccuiickoit ®denepanuuyu — Ha pyCCKOM
SI3BIKE C MCIOJIb30BAaHUEM IPUHTEPA YEePHO-0eI01 MevaThio.

JlomyckaeTcs mpy MoANUCcH 0J1aHKOB JOKYMEHTOB HMCIIOJIb30BaHUE IIAPUKOBOM UITU I'eJIeBON
PYUYKH C YEPHWIAMU YEPHOTO U CUHETO 1BETA.
3.3. IIpu 3anonnenuu 61aHK06 OUNIOMO8 0 NPOPECCUOHAILHOI NEPEnOOZONO6Ke HEeOOX00UMO
YKa3zvleamo cieoyroujue c6e0eHus:
3.3.1. luniom, 2 cTpaHuiia, JieBas CTOpOHa:
- POCTABJISIETCS PErUCTPAL[MOHHBII HOMED 10 JKypHAITYy PerUCTpalui JOKYMEHTOB;
- Ha3BaHue ropoja (JIumenk);
-J1aTa BbIJa4M JOKYMEHTa C YKa3aHUEM UYHUCIIa, Mecsila (IPONUChI0) U Toja.
3.3.2. Jluniom, cTpaHulia 2, mpaBasi CTOpOHa:
- amMmIKs, UM U OTYECTBO JIMIIA, IPOILIEANIEr0 00y4YeHUs, MUIIETCS TOJTHOCTHIO B COOTBETCTBUU
C 3aIIMChIO B IACHIOPTE B UMEHUTEIBHOM aJIEXKE;
- Tocie CIoB «mpomen (a) mpoecCHOHATBHYI0 TEepPEnoAroTOoBKY B (HA)» BIHCHIBACTCS
oduIManTpHOe HAMMEHOBAaHUE OpPTraHU3alllU, OCYIIECTBISIONIEH 00pa3oBaTeNbHYIO AEATEeIbHOCTh
COTJIaCHO YCTaBy, B MPEJIOKHOM Ta/IeKE;
- mocJie cioB «PeneHrem oT» 3auchbIBAaeTCs AaTa IPUHATUS PEIIeHNs aTTECTallMOHHON KOMUCCUEH
C YKa3aHHMEM uucia, Mecsiia (IpOoIMuChi0) U ro/ia, HOMEP MPOTOKOJIA;
- II0CTIe CJIOB «Ha Be/ieHUe NMPpo(hecCHOHAIBHON JeATeNbHOCTH B cepe» yka3biBaeTcs chepa;
- TIOCJIE CJIOB «JIUIIOM MOATBEPKIAET IPUCBOCHNUE KBATM(UKAIIUI BIIUCHIBACTCS HAUMEHOBAaHUE
HOBOM KBaJM(UKALMM, COIJIACHO YTBEPKIACHHOW JIOMOJHUTENIBbHON MpodeccrnoHalIbHON
IporpaMMe.
- IUTUIOM IOJIMCHIBAETCS Mpeice1aTeNIeM aTTeCTallMOHHON KoMHCcCuH, I eHepanbHbIM IUPEKTOPOM
WA UHBIM YIIOJHOMOYEHHBIM UM JIMIIOM, a TaKXKe CEKpeTapeM; Ha MEeCTe, OTBEICHHOM JUIsl [Te4aTH
(MII) craButcs neuats OOO “JlukBunaTop”.

damunmsi, WMs, OTYECTBO WHOCTPAHHOTO TpakKJaHWHA 3alHCHIBAIOTCS 1O JIaHHBIM
HAIIMOHAJILHOTO NAcTopTa B PYCCKOSI3bIYHON TPAHCKPUIIIIHH.
3.4. 3anonnenue 61aHKO8 NPUNOIHCEHUS K OUNTIOMY O NPOPECCUOHATLHOU NEPeno02omosKe:
3.4.1. Crpanuna 1:
- pammIns, UMs U OTYECTBO JIMIIA, TPOILIEANIEro 00y4YeHH s, MUIIETCS MOTHOCTHIO B COOTBETCTBHU
C 3alKChIO B NACTIOPTE B UMEHHUTEIBHOM IaJIeKeE;
- BHOCHUTCS HMH(opMamus, cojepxaiias B JOKYMEHTE O NPEAbLAYIIEM BBICIIEM WM CpPEIHEM
npo¢eCcCHOHATPHOM 00pa30BaHUY;
- TIOCJIE TPEJIOTa «C» BIHUCHIBAETCS YUCIIO, MECALl, TOJ MOCTYIUIEHUSI Ha 00y4eHHE M OKOHYAHUS

o0yueHus;



- B CTPOKE O HAaMMEHOBAaHMHM OpTaHU3aIMH, OCYIIECTBISIOMEH OOyueHHe, BIHCHIBACTCS €ro
o(unmanbHOE HAMMEHOBAHUE COTTIACHO Y CTaBy, B MPEAIOKHOM MalIexKe;

- HAaMMEHOBaHHE MPOrPaMMBbl JTOIMOJHUTEIBHOTO MPOodeCcCHOHaTILHOT0 00pa30BaHus;

- €CJIM JIOTIOJHUTENbHON Mpo(eCCHOHAIBHONW MPOorpaMMoi OBLIO MPETYCMOTPEHO MPOXOKICHHE
CTXXHUPOBKH, TO YKa3bIBAETCS MOJIHOE OPHUIHATHHOE HAMMEHOBAHUE TPEANPHUATHS (OpraHU3allHY,
YUPEKJEHUS) COrNIaCHO Y CTaBy, Ile Obla MpoijieHa JaHHAas CTAKUPOBKA, €€ JIUTEILHOCTH ( B
HEeNsAX) W/WIM TPYAOEMKOCTh B YacaX M TMOJYYCHHAs CIyIIaTelieM OIleHKa (Hampumep,
«OTJINYHOY) UJTH MHILETCS «3a4ET».

3.4.2. Crpanuna 2:

- TIOCJIe TeKCTa «3a BpeMsi 00y4eHus caai(a) 3a4eThl ¥ 3K3aMEHBI 10 CIEAYIONIMM TUCIUITITHHAM
B rpade «HanMeHoBaHME» IPOBOIUTCS MOTHOE HAMMEHOBAHNE OCHOBHBIX JIUCIUILTUH (MOTYJIeH);
- B rpade «KomuuecTBO 4acoB» yKa3bIBaeTCsl TPYJOEMKOCTb 3aHSATHUH B YacaX, BBIICICHHBIX Ha
W3YYCHHE KKIOU JUCIMUILTUHBI (MOIYIs);

- B rpade «O1eHka» npeoCTaBII0TCS MPONKUCHIO MOIyYEeHHBIE CIIyIIATeNIeM OLEHKU (Harpumep,
COTJIMYHOY) WJIH THIIETCS «3a4eT;

- mociie cinoB «MTorosas arrecTanus BIUCHIBACTCS MOJYyYCHHAs OIICHKA.

- B HIDKHEH YacTW MPHUIIOKEHUS K JTUIUIOMY MOAMKUCH CTaBUT [ eHepanbHBI AUPEKTOP UIU HHOE
YIIOJIJHOMOYEHHOE UM JIUII0, a TAaKXKe ceKkpeTapb. Ha mecrte, orBenennom aiist neuatu (MII) craButcs
MeYaTh.

3.5. 3anonnenue onankoe yoocmosepenuii o nosviuieHuu Keanugukayuu:

3.5.1. YnocroBepenue, 2 crpaHu1ia, JeBasi CTOPOHa!

- IPOCTABIISIETCS PETUCTPAIIMOHHBIN HOMED T10 JKypHAITy PETUCTPAIMH JOKYMEHTOB;

- Ha3BaHue ropoja (JIumenk);

-JlaTa BBIJA4YM JOKYMEHTA C YKa3aHHEeM 4YHuCIia, Mecsa (MPOMUCh0) U ToAa.

3.5.2. YocTtoBepeHue 2 cTpaHuLa, paBas CTOPOHA

- HIke cnoB «Hacrosimee yocToBepeHne CBUACTEIBCTBYET O TOM, YTOY» BITUCHIBAIOTCS (haMHITHS,
UMS I OTYECTBO JIUIIA, TPOIIEAIETO 00yIeHUE MTOTHOCTHIO B COOTBETCTBHUH C 3aIMCHIO B TTACTIOPTE
B UMEHUTEIBHOM TaJIeXKE;

- B MEpHOJ C.. TO.. yKa3bIBaeTCs JlaTa Hayajla U Jara 3aBeplIeHHs oOydeHus B (opmaTe 4yuclio,
MecsIl (TPOTHCHIO), TOJ.

- B CTPOKE O HaWMEHOBAaHMH OPTaHU3AIMH, OCYIICCTBISIONICH OOydeHHWe, BIHCHIBACTCS €Tro
o(unmarbHOE HAUMEHOBAHKE COTJIACHO Y CTaBy, B MPEAJIOKHOM Ha/IexKe;

- lajiee IPOIUCHIBACTCS HaMMEHOBAHHE MPOTPAMMBI M 00beM MTPOrPaMMBbI B Hacax.

-B HIDKHEW 4YacTH YAOCTOBEpEHHUs IMOJANUCHIBAeTCS | eHepasbHBIM JUPEKTOP WM HHOE
YIOJTHOMOYEHHOE UM JIUIO, & TAKXKE CEKPeTaphb.

Ha otBenennom mecte ains neuatu (MII) craButcs newars OO0 “JlukBuparop”.



3.6. Ilpu 3anonnenuu 61aHK08 ceudemenbcme 0 npoheccuu pavouezo, 00HCHOCHIU CILYHCAULESO
Heo0X00uMo yKazvleams ciedyruiue c6e0eHus .

- IPOCTABJISICTCS PErUCTPALMOHHBII HOMED I10 JKypHaIy PETUCTPALUU JOKYMEHTOB;

- JlaTa BbIJa4M JIOKYMEHTA C yKa3aHHeM 4uciia, Mecsa (IPoNuchio) U roja;

- Ha3BaHue ropoja (Jlumernk);

- TOCJIC CJIOB «HACTOSIIIEE CBUICTEIHCTBO IMOATBEPXKIACT, YTO» yKa3bIBaeTcs (hamuius, wms,
OTYECTBO MPOLIEAIET0 O0y4YeHUE B UMEHUTEILHOM MaJIeKE;

- HIKE YKa3bIBa€TCs HA3BaHME OCHOBHOM MpOrpamMmbl IPo(hecCHOHATBLHOT0 00yUYeHHUS;

- YKa3bIBaeTCsl 00BEM MPOTpaMMBbl B Hacax;

- B MEPHOJ C.. TO.. yKa3bIBaeTCs JlaTa Hayalla U Jara 3aBepuieHust 00y4deHus B opmare duclo,
MecsIl (TPOMKCHIO), TOJ.

- MOCJIE CJIOB «PElIEHHWEM aTTeCTAllMOHHOW KOMHUCCHH» YKAa3bIBAETCS JaTa MPHUHITHUS PEIICHUS
aTTEeCTAlMOHHON KOMHUCCHEH C yKa3aHHEM YHCia, Mecsia (MPOIUChI0) U T0/1a, HOMEP MPOTOKOIIA;
- TIOCTIE CJIOB «IPHUCBOCHA KBAIM(UKAIMS» YKa3bIBaeTCs KBIM(HUKAIMSA W TPUCBOCHHBIN
KBaJIM(DUKAIIMOHHBIN pa3psia (ecau KBaTU(pUKAMOHHBIN pa3ps/] HE IPUCBAUBACTCS OpraHu3aluei,
OCYILIECTBISIONIEH 00yueHe, TO B CBUICTEIHCTBE HE YKA3bIBACTCSI pa3psii)

- CBUJIETENIBCTBO O Mpodeccru paboyero, JOHKHOCTH CIYKAIeTo MOIMUCHIBACTCS peceaTeeM
aTTECTAllMOHHOW KOMHCCHH, PYKOBOJHUTEIEM OOpa30oBaTENbHON OpPraHMW3alMd WA WHBIM
YIIOJTHOMOYEHHBIM MM JIMIIOM; Ha MecTe, oTBeieHHOM ans nedatu (MII) craBurcsa meuatr OOO

“JIuxkBuparop”.

3.7. 3anonnenue cnpasxku 06 odyuenuu:

- (hamumust, UMsI ¥ OTYECTBO (TIPU HATUYUM ) JTUIA, TPOIIEIIIET0 00YUeHHs, MUIIETCS MOTHOCTHIO B
COOTBETCTBHUHU C 3aIMKUCHIO B NACMIOPTE B UMEHUTEIBHOM IAJIEXKE;

- yKa3bIBae€TCs JaTa pOXKICHWS, HAaUMEHOBAaHHWE OO0pa30BaTEIbHON OpraHW3allid, Ha3BaHUE
MporpamMMbl OO ydeHUS;

- B rpade «HammeHOBaHHME IUCIUIUIMHBI (MOMIYJS)» YKa3bIBaeTCS MOJIHOE HAMMEHOBAaHUE
OCHOBHBIX JUCIHILINH (MOIYyIIEH);

- B rpade «OTMETKa, MOJIydeHHas Ha MPOMEKYTOYHOU/MTOTOBOM aTTEeCTAlMH, MPOCTABIISIOTCS
MIPOTHCHIO TTOTYYCHHBIC CITYIIATEIEM OIICHKU (HAIPUMED, «OTIUIHOY) WIIH MMHUIIETCS «3a4ET».

- B HIDKHEHW 4acTH CIIpaBKH MOJANUCH CTABUT [ eHepallbHbI AUPEKTOP WM MHOE YIIOJTHOMOUYEHHOE
uM uno. [loanuce 3aBepsiercs neyarbto OO0 “JIlukBugaTop”.

4. Yuer, XpaHeHHe U Bbl1a4ya 0JIAHKOB UTOTOBbIX IOKYMEHTOB

4.1. bianku UTOTrOBBIX AOKyMEHTOB xpaHsaTcs B OO0 “JIukBumgaTop”, KaK JOKYMEHTBI CTPOTrOil

OTYETHOCTHU M YUUTBHIBAIOTCS O CIIEUAIBHOMY PEECTpy.



4.2. IIpuobpereHHbIe OJAaHKH UTOTOBBIX JJOKYMEHTOB PETUCTPUPYIOTCS OTBETCTBEHHBIM JIUIIOM 32
y4eT MaTepHallbHBIX IIEHHOCTeW B KHHUTE ydeTa OJaHKOB JOKYMEHTOB CTPOrOW OTYETHOCTH,
KOTOpasi IPOHYMEPOBBIBAETCS, MPOIIHYPOBBIBAETCS, ONEUYATHIBAETCS U XPAHUTCS KaK JOKYMEHT
CTPOTOl OTYETHOCTH, 3aIUCH B KHUTY YydeTa MPOU3BOIATCS IMpH JIOOOM JBHKEHUU OJAHKOB.
JlomyckaeTcsi BEICHHE OJHON KHUTH Yy4€Ta, B KOTOPOM BBIACISETCS HEOOXOIUMOE KOIHYECTBO
CTpaHUII TIOJ] KaXIbIi BUI OJIAHKOB.
4.3. B kuury yuyera OJaHKOB JOKYMEHTOB CTPOrOM OTYETHOCTH: YIOCTOBEPEHUM O MOBBIIICHUU
KBaJIM(UKAIMH, TUIIJIOMOB O MPO(ECCHOHANIBHON MEePEnoAroTOBKE, CBUIETENBLCTB 0 IMpodeccuu
paboyero, JOHKHOCTH CITY>KaIIero 3aHOCATCS CIIEIYIOIINE JaHHbIE:

® HauMcHOBaHHME (OPMBI  CTPOTOM  OTYETHOCTH: yJOCTOBEPCHHE O  TIOBBIIICHUE
KBIM(DHUKAIMK, TUTUIOM O MPOo(eCCHOHAIBHON NEepenoAroToBKe, CBHICTEIBCTB O Tpodeccuu
pabouero, JOHKHOCTH CITY>KaIIero;

® cepus U HoMepa MOJYyYEHHBIX OJJaHKOB CTPOTOi OTYETHOCTH;

® J[aTa MOJIYYCHHS U BbIIaYM OJIAHKOB CTPOTOM OTYETHOCTH;

® KOJIMYECTBO MOJYUYCHHBIX U BBIJIAHHBIX OJIAHKOB;

® OT KaKoil opraHu3anuu (Tunorpaguu) moyueHsl OJTaHKU CTPOTOM OTUETHOCTH;

® JIOAIIMCH OTBETCTBCHHOI'O JIMIIA.

4.4. lna yyera BblJAUYUW HMTOTOBBIX JOKYMEHTOB, JYOJIMKATOB MTOTOBBIX JOKYMEHTOB, HHBIX
JOKYMEHTOB B 00Opa30BaTEeIbHOW OpraHu3alM BEAYTCS KHUTM PETHCTPALUU  BBIAAHHBIX
JTOKYMEHTOB (ayee — )ypHal):

® KypHaJl pETUCTPALlMHU BbIIa4M YAOCTOBEPEHUHN O MOBBILICHUH KBATH(PUKALIY;

® KypHaJl pETUCTPALlMU BbIIaYH TUILIIOMOB O PO(ECCUOHATILHOM MEPETNOATr0TOBKE;

® JKypHaJ pErucTpalMd BbIIaYM CBHUJCTEILCTB Mpodeccuu pabodero, JOIKHOCTH
CILy>Kallero;

® KypHaJl pETUCTPAllMU BbIJIa4M CIIPaBOK 00 00y4YeHUH;
4.4.1. B )xypHalie perucTpaiiy BblJaul yJOCTOBEPEHH O MOBBIIIEHUU KBaTHU(PUKALUH, TUTIIIOMOB
0 TNpodecCHOHANBHOM MepernoAroToBKe, CBUAETENBLCTB O mpodeccun padoyero, JOIKHOCTH
CIIY>KaILIEr0 BHOCSTCS CIEAYIOLINE TaHHBIE:

® jara BbIIAYH;

® (amMuius, UM, OTYECTBO 00yuMBILErocs (IocaeIHee - IPU HATUYHH);

® DPETUCTPaLOHHBIA HOMED;

e cepus (IpU HAJTMYMHU) U HOMEp OsaHKa (yZOCTOBEPEHHUS O IMOBBIIICHUU KBAJIU(UKAIUY;
TUIIoMa O TPO(EeCcCHOHAILHON TEeperoAroTOBKe; CBUIETENLCTBA O mpodeccun pabdodero,
JOJDKHOCTH CITY>KAIIEero)

® HOMeEp IPOTOKOJIA,



® fporpaMma oO0y4eHus;

e OMO u mnoamuce nMNA, MOMYYHMBILETO JIOKYMEHT (€ClM JOKYMEHT BBIJAH JIMYHO
o0yuuBILIEMYCs JINOO MO TOBEPEHHOCTH TPEThEMY JIUILY), TM00 JaTta U TPeK-HOMEpP OTIPaBJICHUS
(ecrit moKyMeHT otipaBiieH uyepe3 [Touty Poccun miubo Kypbepekyro ciryxoy);

® [IpuMEUaHUsL.
4.4.2.B xxypHalie BbIZIau CIIPaBOK 00 00y4eHHH BHOCSATCS CIENYIOIIUE TaHHbIE:

® J1aTa BBIIaYM JOKYMEHTA;

® (amuiaus, UMs, OTYECTBO (ITOCIEAHEE - MPH HAIMYMU) JIMLA, MOJYYUBIIErO JOKYMEHT
(oOyuuBIIEeTOCH);

® [IOPSAAKOBBIN PETUCTPALMOHHBIA HOMEDP TOKYMEHTA;

® Ha3BaHME IIPOrpaMMbl 00y4EHHUS;

e ®OUO u noanuck auLa, KOTOPBIM MOIYYMI JOKYMEHT (€CIU JTOKYMEHT BbIJJaH JIMYHO, 100
[0 JIOBEPEHHOCTH), JIMOO Jara M TPEK-HOMEp OTIpaBiIeHUs (€CIM TOKYMEHT OTIpaBJIEH 4epe3
[Toury Poccuu 60 KyphepcKyro Cyxo0y);

4.4.3. Ecnu Oblia nomylieHa omrlKa B )KypHaJle perUCTPAIMU, TO TOBTOPHO 3aIMCh HE JENAeTCs.
HeBepHo caenaHHas 3aluch KOPPEKTUPYETCs MOCPEICTBOM BIMCHIBAHUS PSIOM HOBOH 3amlMcU U
BHECEHHUs JIOMOJIHUTENbHON 3anucu «VcnpaBieHHOMY BepUTb». CTaBUTCS MOJIIUCH U JIENIAeTCs
pacirdpoBKa NOJIUCH.

4.4. Tlpu Bpmade ayOJIMKATOB JOKYMEHTOB, B JKypHQJl PETUCTPAIlMM BBIJAYM JOKYMEHTOB
3aHOCATCA:

® DpErucTpaLMOHHBIA HOMEp AyOIuKaTa JOKYMEHTa;

® J1aTa BBIIaYM JJOKYMEHTA;

® (aMuiMs, UMS U OTYECTBO (MIPH HATMYMK) 00Y4YaIOILErocs; B ciayyae MoJly4eHus AyoauKara
UTOTOBOTO JIOKYMEHTa IO JOBEPEHHOCTH - TakkKe (aMHIIUS, UM M OTYECTBO JIMIA, KOTOPOMY
BbIJIaH JIOKYMEHT;

® cepus M HOMeEp OaHKa TyOauKaTa UTOTOBOTO IOKYMEHTA;

® J1aTa ¥ HOMEp MPOTOKOJIA aTTECTAIIMOHHON KOMUCCHU;

® Ha3BaHME IPOrpaMMbl O0yUYEHHUS;

® TIOJNUCH JIHIA, KOTOPOMY BbIaH IyOJNUKaT JOKYMEHTa (€CiaM JOKYMEHT BBIJaH JIMYHO
oOy4Jaroremycst 100 MO TOBEPEHHOCTH), JTUOO Jara M HOMEP TOYTOBOTO OTHpPABJICHHS (€CiH
JOKYMEHT HarpaBJIeH Yepe3 OnepaTopoB MOYTOBOW CBSI3H);

® [pUMEyaHMUs.

4.4.1. Iy6nukaT UTOrOBOTO JOKYMEHTA BBIIAETCS:
® B3aMEH yTPau€HHOI'0 UTOrOBOI'O JOKYMEHTA;
® B3aMEH HTOTOBOTO JTOKYMEHTa, COJIEPIKAIEro ONIMOKH, OOHApY)KEHHBIE OOYJaroIIUMCS

TOCJIC CT'O MOJYUCHUA,



® NIy, U3MEHUBIIEMY CBOIO ()aMHIIUIO (MM$1, OTYECTBO).
4.4.2. JlyOnukaTtbl UTOrOBOrO JOKyMeHTa O(OpMISIIOTcS Ha OnaHkax, npumenseMeix OOO
“JInkBUIAaTOP” HA MOMEHT I1OJ]a4H 3asBJICHUS O BbIIaue AyO0IMKaTOB.
4.4.3. Jly6inukaThl UTOTOBOTO JOKYMEHTA BBIJAIOTCSI HA OCHOBAHUU JIMYHOTO 3asIBJICHMSL.
4.4.4. Jlybmukat UTOTOBOrO JJOKYMEHTA BBIJACTCS O0YYaroMIeMYCsl JIMYHO WJIM JIPYTOMY JIUILY TO
3aBEpEHHOM B YCTAHOBJIEHHOM IIOpPAJKE JIOBEPEHHOCTH, BBIJAHHOM YKa3aHHOMY JIUILY
00yJaroImuMcs, UM 0 3asiBIICHUI0 00y4YaromIerocs HallpaBIsieTcs B €ro aJipec uepe3 OnepaTopoB
IIOYTOBOM CBSI3U OOLIETO MOJIb30BAHUS 3aKa3HBIM IOYTOBBIM OTIPABJIEHUEM C YBEIOMIIEHHUEM O
BpyueHuU. JloBepeHHOCTh U (WIN) 3asBJICHUE, 110 KOTOPHIM OBl BbIJaH (HAIPaBIEH) UTOTOBBIN
JOKYMEHT, XPaHATCS B TUYHOM JieJie 00y4aroIerocs.
45. B ciy4ae OCBOCHHS JOTOJHUTEIBLHON NPOPECCHOHAIBHON TPOrpaMMBbl IMAPALICIBEHO C
MIOJyYEHUEM CPEIHEro Mpo(ecCHOHAIBHOrO U (MJIM) BBICIIErO 0Opa30BaHUS YJOCTOBEPEHUE O
NOBBIIIEHUHN KBaTU(PUKALUU U (WIM) JUILIOM O MPO(ecCHOHANbHOM MepenoaAroToBKE BbIIAIOTCS
BBIITYCKHUKY OJJHOBPEMEHHO C IOJIyYeHHEM COOTBETCTBYIOIIETO JOKyMEHTa 00 oOpazoBanwus. J{o
MOMEHTa TMOJy4YeHHUsS COOTBETCTBYIOIIETO JOKyMEHTa 00 00pa3oBaHWMU BBIAETCS CIpaBKa 00
o0beMe 0CBOEHHs1 00pa30BaTeNIbHON IPOTrPaMMBlI.
4.6. XypHan peructpanuu NpoIIHYPOBBIBAIOTCS, cKpemsitoresa neyateio OO0 “JlukBunatop” u
XPaHATCS KaK JOKYMEHTBI CTPOTOM OTYETHOCTH.
4.7. Ilepenaua TOTYyYEHHBIX OJIAHKOB MTOTOBBIX JIOKYMEHTOB JIpyrUM 00pa30oBaTelIbHbIM
OpraHMU3alMsIM HE JOIYCKaeTCsl.
4.8. NtoroBele TOKYMEHTBI, HE MOJy4eHHbIe o0yyaromumucs, xpanarcs B OO0 “JlukBunatop” B
ceiide 10 ux BocTpeOOBaHUS.
4.9. TTo nmuHOMY 3asiBICHUIO 00YYaIOMIETOCS HTOTOBBIM JOKYMEHT MOXKET OBITh HAIIPaBIIEH HA €T0
JIOMAIIHUHM NOYTOBBIN afpec. Ecnu 3akazunkoM oOyueHHs SIBIISETCS OpraHU3alysl — Ha MOYTOBBIN
aznpec opranu3anuu. JIn6o ykasbIBaroTCs YCJIOBHUS MOJIYUYEHUSI HTOTOBBIX TOKYMEHTOB B IOTOBOpPE
00 OKa3aHUU TUIATHBIX 00Pa30BaTEIbHBIX YCIYT.
4.10. Ilpu Ha3HAYEHHH HOBBIX PAaOOTHHKOB, OTBETCTBEHHBIX 3a TOJYYCHHE, y4eT M XPaHECHHUE
OJITaHKOB HEHMCIIOJIb30BAaHHbBIE OJIAHKH, a TAK)KEe KHUTU y4eTa M PerucTpaliiy NepeatoTcs 1Mo aKTaMm,
KaK JIOKYMEHTBl CTpOrod oTueTHOCTH. IIpoBOonuTCS WHBEHTapu3alus B CBSI3M CO CMEHOM
MaTepUaIbHO-OTBETCTBEHHBIX JIUL. COTPYTHUK, MPUHABLINM OJIaHKU TOKYMEHTOB 00 00pa30BaHUU
U (Unu) o KBaTM(UKALUMU, PACHHCHIBAETCS B OMUCH B MOJYYEHHMH, a CIABUIMI — B claye 3TUX

OJIAHKOB.

5. Cnucanue ¥ YHMUYTOXKEeHUE 0JJAHKOB UTOTOBbIX IOKYMEHTOB



5.1. CnucaHue HMTOTrOBBIX JOKYMEHTOB IPOU3BOJIUTCS KOMMCCHUEH, YTBEP)KIECHHOW NIPHUKA30M
pykoBogutens OOO “JlukBugarop’.
5.2. Komuccus o ciicanuio OJIaHKOB CTPOTOM OTYETHOCTH MPOBOJUT CBEPKY HAIUYUS OJaHKOB,
COCTaBJISIeT akT ux crnucanus (/Ipunosicenue 5).
B akrte nmpuBOIUTCA COCTaB KOMUCCHH IO CIIMCAHUIO, YKa3bIBAIOTCS JAaTa U HOMEP JOKYMEHTA,
KOTOpBIM JaHHas KoMuccus Obuia HazHaueHa. CHuchIBaeMble JOKYMEHTHI MEPEUHCISIOTCS C
yYKa3aHHEM UX HOMEPOB, CEPUM M NPUYMH CIHUCAHUA. AKT MOANUCHIBAIOT WIEHbl KOMHUCCHUHU, U
yTBepkaet pykopoautesnb OO0 “JlukBugarop’.
5.3. UcnopueHHble MpH 3alOJHEHUH OJaHKH UTOTOBBIX JOKYMEHTOB MOJAJIEKAT CIUCAHUIO U
YHHUYTOKEHUIO KOMHUCCHEH 110 CITMCAHUIO OJTAHKOB CTPOTOH 0TUueTHOCTH. KOMUCCHS COCTABIISIET aKT
O CIIMCAaHUU OJIAaHKOB CTPOroi OTYETHOCTH B OJTHOM 3K3eMIUIpe. B akTe mponuchio yka3bIBaloTCs
HOMEpa YHUYTOXKAEMbIX OJJAHKOB JTIOKYMEHTOB, a TAK)KE J]aTa UX YHUUTOKECHHUS.
5.4. Cnicanue ¥ YHUYTOXEHUE JOKYMEHTOB CTPOrOMl OTUYETHOCTU MPOU3BOJUTCS HA OCHOBAHHUU
aKTa OJMH pa3 B KBapTall:

® 00 HCIOPYCHHBIX OJaHKAaX JTOKYMEHTOB, B KOTOPBIX YKAa3bIBAIOTCS HOMEpa W CEpHH

HCIIOPYCHHBIX 0J1aHKOB AOKYMCHTOB, [TPUYNHA YHUYTOXKCHUA U JaTa UX YHUYTOXKCHUA.

IIpuaoxenne 1
CBupaerensCcTBO 0 podeccuu padboydero, T0HKHOCTH Cilyskaliero (BCTaBUTh CKaH CBOEr(

JIOKYMEHTA)

POCCHMCKAS OEAEPALIS Hacrosiijee CBUAECTEALCTRO NOATHEPIKAACT, 11O

ROHA(2) HPOPAMAY NPOPECCHOHAAHOTO OBy e

CBUAETEABCTBO

O [MPOPGECCHIA PABOYETO,
AOAKHOCTH CAYKALJETO
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Aarra piganin Ilpedcedamern
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puioxenne 2

VY noctoBepeHue 0 MOBBINICHNH KBak(puKkaiiy (BCTaBUTH CKaH CBOEro JOKYMEHTA)



Ipunaoxenue 3

Jlriiom o mpocpeccronabHoii eperorotorke (BETABIITE CKAM CBOCTO AOKYMeHT)

IMpunoxenue 4

Cripasia 06 oGyweri (BETABIITE CKaH CBOCTO AOKYMEHTa)

punoxenue 5

AKT CTIHCAHUS IOKYMEHTOB CTPOToii oTueTHOCTH (BCTABHTE CKAH CBOETO AOKYMEHTd)
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